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REVIEW AND APPEAL PROCESS RELATED TO 
COURSE EXAMINATION IN THE  
PROGRAM OF STUDIES POLICY 

THAT: 

1. Review and Appeal will be accepted only in relation to a request for review of a failing grade. 

2. Request for Review and Appeal must be made by the Registered Student, in writing and with 
appropriate fees to the Program Office, no later than the closing date for all exam appeals. 
This date will be indicated in the Registered Student’s Achievement Report, which is the report 
that gives the grade achieved. 

3. Neither the examination “suggested solution” nor the examination marking key will be made 
available to Registered Students prior to the completion of all reviews and appeals for the 
related semester.   

4. The Review and Appeal Process will entail the following: 

a. Ensure that all answer books submitted by the student were received for marking; 

b. Ensure that all question answers were marked and the final tally is correct; 

c. The answers to the examination are remarked; 

d. The student will receive: 

i. Their examination response paper, and 

ii. A written question-by-question analysis of their responses, with some detail 
given as to where marks were lost;  

e. Reviews and appeals will be dealt with by the Academic Advisor or an appropriate 
alternate designated by the Academic Advisor; 
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f. Students will only be advised whether the Review and Appeal resulted in a passing 
or failing grade. Students will not be advised of such grade achieved. 

5. The fee for a Review and Appeal is to be paid to the Program Office. The full fee will be 
refunded if a pass is awarded as a result of the Review and Appeal. 

6. The result of the Review and Appeal process is final. 

Board of Directors 
June 18, 2015 


